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MYOB Exo Tip of the Week! 

 

Tracing transactions from your Bank Reconciliation 

Did you ever want to know how to trace Bank Reconciliation transactions back to their 

source? 

Firstly you will need to set up two search fields so you can trace the transactions. (Please refer to the 

past tip of the week called “Extra Search Fields” dated 9/11/09 which explains how you set these up) 

 

They are:  t.seqno=Seqno 

      t.source_seq=Source Seqno 

Now you are ready to trace transactions that appear in your Bank Rec. 

Take note of the “Seq no” of the transaction you would like to trace for example a payment from 

John Eden which is 3228. 

 

Now you need to open the General Ledger Bank Account and search in the relevant period for seqno 

3228. 
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Once you have found the ‘Seqno’ also take note of the ‘Source Seqno’ and right click on the 

transaction and select either “View Source Account” or “View GL Batch”. This transaction was a 

Debtor Payment, so we will choose “View Source Account”. 

 

It will then open the account that this transaction belongs to... 
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Now click on the “Transactions” tab and search for the Source Seqno that you noted down before. In 

this case it is 354. 

You can see as below that this transaction was an Eftpos payment. 

 


