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Shortcut to the Find function (Ctrl F) 
 
Have you opened a particular Web page or document (e.g. PDF or Word) and needed to find 

a word or item on the page quickly? 
 
 
Pressing ‘Ctrl + F’ will open the ‘Find and Replace’ function which will allow you to search for 
a word or phrase within the document. 
 

 
 
 
 

When found the word will be highlighted in the document/ source and 
you have a number of subsequent options available, including ‘Find next’ 

and ‘Replace’ 
 


