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MYOB EXO tip of the week

leave it to us

Transaction date entry reverts to
another date in MYOB Exo Business

Have you ever changed the date in an MYOB Exo Business transaction entry screen only to find that the
system has reset it to the default date?

To resolve this you need to change the Regional date settings on the PC you are using.

Firstly log completely out of MYOB Exo Business. (If you are in Cashbook, you can save the batch as a
suspended batch before logging out, and then change the dates when you open the application again).

Go into Start Menu -> Control Panel

Find Clock, Language, and Region or Region and Language:

53 » Control Panel »

OR
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Adjust your computer's settings

System and Security
Review your computer's status
Back up your computer

Find and fix problems

Network and Internet
Wiew network status and tasks
Choose homegroup and sharing options

! Hardware and Sound

View devices and printers
Add a device

Programs
Uninstall a pregram
Get programs

View by: Category ~

User Accounts
'\';‘ Change account type

Appearance and Personalization
Change the theme

Change desktep background

Adjust screen resolution

Change keyboards or other input method

\ case of Access
Let Windows suggest settings
Optimize visuzl display

q Clock, Language, and Region
1L
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Adjust your computer's settings
P Action Center Administrative Tools H AutoPlay w Backup
K Color Management Credential Manager Date and Time @ Default
B Desktop Gadgets i Device Manager @ Devices and Printers !I Display
@ Ease of Access Center Flash Player Folder Options la Fonts
=1 Getting Started @ HomeGroup ,,9, Indexing Options B2 Intel(R)
Internet Options @ Java &2 Keyboard é Lenovo'
Location and Other Sensors s,__) Mail & Mouse ;.: Metwork]
O Motification Area lcons M Performance Information and Tools Q Personalization Phone al
I Power Manager & Power Options Programs and Features ‘B Recovenfl
| 9 Region and Language g‘lﬁ_ @ RemoteApp and Desktop Connections Q‘ Sound éi Speech {
Sync Center ﬁ- 18 System 1 Taskbar and Start Menu Trouble
% User Accounts E Windows Anytime Upgrade Windows CardSpace B window:
ﬂWmdDwsFlrewall °W|ndows Live Language Setting -@'Wmdows Update

Click on Region and Language

In the resulting screen choose Additional Settings:

T

Formats | Location I Keyboards and Languages I ﬁdministlatiue|

Format:

| English (New Zealand) -

Date and time formats

Short date: | d/MMsyyyy -
Long date: | dddd, d MMMM yyyy -
Short time: | himm tt -
Long time: [ mmiss t -
First day of week: | Monday -

What does the notation mean?

Examples

Short date: 15/11/2011
Tuesday, 15 Novernber 2011
1:50 p.m.

1:50:25 p.rm.

Long date:
Short tirne:

Long time:

| Additional settings... |

Go online to learn about changin uages and TEqIGTat ToTTErs

ok | [ Cancel ][ Aony
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» Inthe next screen go to the Date Tab.

» Inthe Short date, select the date with the dots (. ) instead of the slashes (\), then add an extra yy
to the end of the year, so that the date format reads d.MM.yyyy

» Click Apply

» Click OK

? Customize Format

| Mumbers I Currency I Time | Date E

Exarmnple
Short date: 15/11/2011
Leng date: Tuesday, 15 Movember 2011

Change to d. MM yyyy

Date formats

Short date:

YY)

d/ MM yryyy
Long date: d/MMfyy

What the notations rf n
d, dd = day; ddd, dd = =

E|

Calendar

When a two-digit year is entered, interpret it as a year between:

1930 and 2029 %

First day of week: ’Mundaﬂ_.r -

Click Reset to restore the system default settings for F—
Click Here

nurmbers, currency, tirme, and date.

I Ok, I[ Cancel ] Appl

Once you have exited these screens you can log back into MYOB Exo Business and
continue with your processes. All changed dates should remain as you set them.
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