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MYOB Cla rity — Changing Search Criteria within a report

Have you ever loaded a report within MYOB Exo and then realised you needed to change the search criteria
for the report?

This easily can be done from within a MYOB Clarity report.

This example is with the Stock Transaction Listing Report in the DEMO database.

Open the report.
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Enter in the required parameters for the report and preview the report.

rClarit_y Report Parameters _— _———— —— [@JM
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From Stock Item:
To Stock Item:
Select Location ]
From Date: 02.08.2011 @~
To Date: 02.08.2011 @~
From Primary Stock Group NO GROUP SELECTED ]
To Primary Stock Group NO GROUP SELECTED (]
From Secondary Stock Group MISC ITEMS El
To Secondary Stock Group SPORTY SWEAT PANT [
Analysis Codes: |

Within the report a refresh icon will be available. Click on the refresh icon to display the search fields.
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Stock Transaction Listing

ALL STOCK ITEMS SELECTED

ALL LOCATIONS SELECTED

Date Range: From 02.08 2011 To 02.08.2011
Primary Stock Group Range: All

Secondary Stock Group Range: All
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cno Name @Price aty

ALARMO1
02.08.11 12 COMFORT AUTOMOTIVE SERVICES PTE LTD 10029 SALES ORD &1.08 -3.00 -3.00 =

From the search fields enter in new search parameters and reload the report.
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